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Overview

In accordance with 5101:2-48-11.1 (Foster Caregiver Adoption of a Foster Child who
has Resided with the Caregiver for at least Six Consecutive Months), if a foster-only
caregiver express the desire to adopt a foster child who has been residing with that foster
caregiver for at least 6 consecutive months, the public children services agency (PCSA),
private child placing agency (PCPA) or private noncustodial agency (PNA) shall provide the
foster caregiver with a JFS 01692 "Application For Adoption of a Foster Child".

This knowledge base article outlines the steps to complete a Foster to Adopt 1692 Home
Study within the Ohio SACWIS system.

Note: If the Provider has an approved adoptive span, a 1692 is not needed.

Similar to the process for foster care and adoptive care applicants, an Adoption Foster
Caregiver Applicant (1692) Inquiry is created and linked to the Foster Care Provider
record where the child has been placed for at least six months.

Note: The child(ren) included in the Adoption Foster Caregiver Applicant (1692) Inquiry
must be in the agency’s Permanent Custody to link the completed Inquiry to the Foster
Care Provider record.

Important: An Adoptive Placement cannot be made (neither in Ohio SACWIS nor outside
of Ohio SACWIS) until the Foster to Adopt 1692 Home Study is completed and approved.
However, some agencies may choose to link the Adoption Foster Caregiver Applicant
(1692) Inquiry to the Foster Care Provider record and enter information into the 1692
home study as each requirement is completed. All sections of the 1692 home study must
be completed before the agency is able to approve the home study for placement.
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Creating an Adoption Foster Caregiver Applicant (1692) Inquiry

To create the Adoption Foster Caregiver Applicant (1692) Inquiry record, complete the
following steps:

Completing an Inquiry Search
1. From the Ohio SACWIS Home screen, click the Provider tab.

2. Click the Inquiry tab. The Inquiry Search Criteria screen appears.
3. Select the appropriate agency in the Agency field drop-down list.
Note: The agency of the logged in user will default in this field.

4. Enter a name in the Last Name field and First Name field; OR, if known, enter the
Person ID for the 1692 applicant.

Important: Use the SAME Person Id that is listed as a member of the existing
(approved) Foster Care Provider.

5. Enter filter criteria in the other fields, as needed.

6. Click the Search button.

T o = = =

Workload Provider Search Provider Match Recruitment Training Contracts Agency Certifications KCCP Pre-Screening Tool

Inquiry Search Inquiries to be Linked
Lucas County Chidren Serv

Inquiry Search Criteria

The Inquiry Search Results screen appears, listing any inquiries that match the selected
search criteria.
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Inquiry Search Result

g
O s e 0 e e e e EE ) =
»

7. Click View to view an Inquiry record.
8. Click Edit to modify an Inquiry record in Pending status.

Important: An Inquiry cannot be modified once it is linked to a Provider record. If a
Provider ID appears in the Provider Id column (outlined in green above), this is an
indication that the Inquiry has already been linked to a Provider record.

Note: In addition, an Inquiry with a Status of Completed (circled in green above) that has
not yet been linked to a Provider record, cannot be modified.

9. If the Inquiry Search does not return a Pending (active) 1692 inquiry with your
agency, click the Add Inquiry button at the bottom of the screen.

The Inquirers tab appears.

Completing the Inquirers Tab

Prior to starting the Adoption Foster Caregiver Applicant (1692) Inquiry:

e Write down the Name(s) and/or Person ID(s) for Applicant 1 and/or Applicant 2
from the Foster Care Provider record so that you can use the same Person ID(s)
for Inquirer 1 and Inquirer 2 on the Inquiry record.

Note: By using the same Person ID(s) that are linked to the Foster Care Provider
record (where the Child of Interest has been placed for at least six months) for
Inquirer 1 and Inquirer 2, it ensures that the Inquiry gets linked to the correct
Provider ID for the 1692 applicants.

e Write down the Name(s) and/or Person ID(s) of the Child(ren) of Interest who
have been placed in the Foster Home for at least six months.

Important: The Child(ren) of Interest must be in the agency’s Permanent
Custody to link the completed Adoption Foster Caregiver Applicant (1692)
Inquiry to a Foster Care Provider record.
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From the Inquirers tab,

1. Select Provider Interest/Child of Interest as the Reason for Inquiry by clicking

the corresponding radio button.

Note: The Reason for Inquiry MUST be Provider Interest/Child of Interest when
completing an Adoption Foster Caregiver Applicant (1692) Inquiry.

Addre: [—p— Optional Info
Agency:
| Reason for inquiry:* @ F = | Inquiry Worker: *
Provider Type: oy v Inguiry Date: *
Description: Inquiry I0:
Created By: Created Date:
Inuier List
] = E == 2 R = | ==
FEMALE naurer 1 -
‘Specific Children of Interest
o e e -
AL Hon reates Criks v
Unknown Chid{ren) Hint: check if specific childiren) of interest unknown, this can be in addition to ilentified childiren) of interest.
Aditional Comments (Including details of specific childiren) of interest):
>
Provider > inquiry » Inquiry Search
s o e e
Agency:
Reason for Inquiry: * @ (" Proviariereat =3 Inquiry Worker: * ( <)
I Provider Type: (" Adoplion Foster Caregrver Appiicant (1692] v | Inquiry Date: * 01032022
o (E— e |
Created By, Created Date:
inquirer List
e =
MALE Tregire 2 <) &
FEMALE Trees 1 ] &
Beiates Porsons
AGd Inquirer
Spacific Childran of Intarast
I ™ T
Unknown Child(ren) Hint: check if specific childiren) of interest unknawn, this can be in addition 10 identifid childiren) of interest.

Select Adoption Foster Caregiver Applicant (1692) from the Provider Type
dropdown list.

4. Enter the Inquiry Date in the date field.

Note: The date selected must be on or prior to the Application Received date.

5. Click the Add Inquirer button.
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The Person Search Criteria screen appears.

6. Enter the person’s information into the filter criteria fields.

e If you know a provider’s Person ID (that is attached to the Foster Care Provider
record) you can enter that number in the Person ID field rather than create a
duplicate person or provider in the system.

OR

Last Name: First Name: Middle Name:

Retums results malching entered names mciuding AKA namesiicknames
_ A
Fewer Results —

7. Click the Search button.

The results appear in the Person Search Results section at the bottom of the screen.

Person Search Results

Select  Create New Person

8. Click the check box in the appropriate person’s row.
9. Click the Select button.

Reminder: Do NOT create a new Person ID. The Person ID for the Inquirer should
already exist in Ohio SACWIS as the Inquirer’s Person ID MUST be the same Person ID
that is linked to the Foster Care Provider record.
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The selected person appears in the Inquirer List section on the Inquirers tab.
10.In the Role field, select the appropriate role from the drop-down list.

Important: For Adoption Foster Caregiver Applicant (1692) Inquiries, all Adoptive
Applicants must have a Role of Inquirer.

Note: When the record is linked to a provider record, Inquirer 1 will become Applicant 1
and Inquirer 2 will become Applicant 2.

County Children Services

11.1f needed, select the Add Inquirer button and repeat steps 5 — 10 to add additional
Inquirers and/or family member(s) and then their applicable role(s).

12.Click the Add Child button and repeat steps 6 — 9 (above) to select the correct
Person ID for the Child of Interest.

Reminder: Do NOT create a new Person ID. The Person ID for the Child of Interest
should already exist in Ohio SACWIS as the Child of Interest’s Person ID MUST be the
same Person ID that is linked to the Foster Care Placement into the 1692 Applicant’s
Foster Care Provider record.

The selected person appears in the Specific Children of Interest section on the Inquirers
tab.

Specific Chilaren of Interest

I S

13.Select the Relationship to Inquirer 1 from the drop-down list.
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14.Enter Additional Comments, if needed.
15.Repeat steps 12 — 14 as needed to add additional Child(ren) of Interest.
16.Click the Apply button.
17.Click the Address tab.
The Address tab appears.
Viewing the Address Tab

The Address tab is view only. The fields on this screen are auto-populated from the
Person Address for Inquirer 1 which is located in their Person Profile.

1. Verify that the correct Address appears in the Address List.

e [f there is not an address listed, or if the address listed is incorrect, these
changes must be made through the Person Profile for Inquirer 1.

¢ Since Inquirer 1 is also listed as Applicant 1 on the Foster Care Provider
record, a Home Study Amendment may be required to correct the address.

Associated Providers

I S e
EIEED

2. Verify that at least one Contact is recorded in the Contact List.
3. Verify that at least one Contact Type is listed a Primary Contact.
e ‘Yes' will appear in the Primary column.
4. Review the Associated Providers section.
¢ This section displays specific information regarding Provider Types,

Recommending Agencies, Approval Dates, and Type Statuses for the
associated provider records.
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Important: If the Foster Care Provider is currently approved as an Adoptive Care
Provider, a 1692 is not required. However, the 1692 Inquiry can be linked to the Provider
record, but the Adoptive Approval Span will need to be closed before the Foster to
Adopt 1692 Home Study can be approved.

Completing the Referral Sources Tab

1. Click the Referral Sources tab.

2. Select the Referral Source(s) from the Available Referral Sources tab.
3. Click the Add > button.
e The Referral Source(s) appear in the Selected Referral Sources box.
4. Enter a Description, if needed.
5. Click the Add Event if the Inquirer(s) attended a Recruitment Event (optional).
6. Click Apply.
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Completing the Optional Info Tab

Note: The information entered on this tab is optional and the Inquiry can be Completed if
no information is entered on this tab.

1. Click the Optional Info tab.
2. Enter the Acceptable Child Characteristics.
3. Select the applicable Race(s).
4. Enter the Ethnicity/Ancestry information.
e Select the Hispanic/Latino value.

¢ Select the applicable Ethnicities from the Available Ethnicity push box.

5. Enter the Other Information.

Referral Sources

Spoll Chock 0 |
Attended Recruitment Events
I —— = S S S
[ Aga evern
e

6. Click the Apply button.
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Completing the Activity/Status Tab
1. Click the Activity / Status tab.

Inquirers Address Referral Sources Optional Infg Activity/Status.
Inquiry Activay Log Filer Criteria

Created In Error: @ Exclude Olnclude

Inquiry Activity Log
-m“ SN
gy VEed1o Pre-Senics Training 010372022 Emailed the 2022 pre-service liaining scrhedule and requested a cail when hey are ready lo ragister

Following Activities are required fo compiete tnis inquiry Appiication Provided, Aaplicaion Received, Adoplion/Fosier Packet Provided

Add Aciity

2. Click the Add Activity button.

The Activity Information screen appears.

EmEm)

3. Select the Activity Type from the drop down.
Important: While users can select any Activity Type, the following 3 activities are required

to complete the inquiry: Application Provided, Application Received, and Adoption
Packet Provided or Adoption/Foster Packet Provided.
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4. Enter the Date of Activity.

e This date should be the date the activity occurred, not the date you are entering
the record. All activity dates should be the day of or after the date of the inquiry.

5. Record the Comments for the activity.

EESE( ~ |
] Created in Erro

[ or G|
6. Click the OK button.

The Activity/Status tab appears displaying the recorded activities in the Inquiry Activity
Log section.

Reminder: At minimum, the following 3 Activity Types must be recorded in the Inquiry

Activity Log to Complete the Inquiry Record: Application Provided, Application
Received, and Adoption Packet Provided or Adoption/Foster Packet Provided.

7. Update the Status to ‘Screen In — Application Received’.
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Activity/Status

Inquiry Activity Log Filter Criteria

Created In Error: @Exclude Clnclude

Inquiry Activity Log

iew Application Provided 07/01/2023

s Application Received 07/01/2023

je  Adoption packet provided 07/01/2023

Following Activities are required fo complete this inquiry: Application Provided, Appiication Received, Adoption Packet Provided or Adoption/Foster Packet Provided

Status: * Screen In - Application Received/Accepted Status Date: Closed ~
ason:

8. Click the Save button.

Linking a 1692 Inquiry to a Provider

To link an Adoption Foster Caregiver Applicant (1692) Inquiry to a Foster Care
Provider record:

o The Child(ren) of Interest must be in the agency’s Permanent Custody to link the
completed Adoption Foster Caregiver Applicant (1692) Inquiry to a Foster Care
Provider record.

e The Person ID(s) used for Inquirer 1 and Inquirer 2 must have the role of an
Applicant on the Foster Care Provider record.

e There must be an Active Foster Care Certification for the Provider.

¢ There may be an Active Adoptive Care Span at the time the 1692 Inquiry is linked,
however, this span must be Closed prior to finalizing the 1692 home study.

1. Click the Inquiries to be Linked tab.

The list of Inquiries to be Linked to Provider screen appears.
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Workload Provider Search Provider Match Recruitment Inquiry Training Agency Certifications KCCP Pre-Screening Tool

Inguiry Search Inquiries to be Linked

List of Inquiries to be Linked to Provider

T e e R R

view m 58003029  FosterMom, Fi 07/01/2023 Adoption Foster Caregiver Applicant (1692) 100 Main Street, Anywhere, OH 40000 Screen In - Application Received/Accepted  Worker, Wendy Al Kidz

2. Click the Link hyperlink next to the appropriate row.
The Link Provider Information screen appears.
3. Click the Link hyperlink next to the appropriate row.

Note: All provider records, of which the Inquirer is a member, will appear on this page.
However, the Link hyperlink will only display on the Foster Care Provider record where
the Child of Interest is placed.

Link Provider Information

- Provider ID _ Provider Address Provider Type/ Recommending Agency/ Approval Date / Type Status

874 000 Foster Mom, Fi 100 Main Street Anywhere, OH 40000 Foster Care - AllKidz -10/24/2006 - Certified
vigw Foster Care Program (CLOSED 12/31/2008) - 07/03/1997 - Closed

Cancel

The Manage Provider Details screen appears. Scroll to the Provider Type Information
section.

Provider Type Information

Closed Type Status: @ Exclude O Include Foster to Adopt (1692): O Exclude @ Include
- Provider Type/Child Name m Type Effective Date Type End Date Type Status .
| view Adoptive Care - 1692/FosterChild, Phinneas All Kidz 07/01/2023 Application Received |
view Foster Care All Kidz 10/24/2008 Certified

Provider Status Information

4. Verify the following:

e The Provider Type/Child Name column displays the value of Adoptive Care-
1692/ Child Last Name, Child First Name.

e The Type Status column displays Application Received.

5. Click the Save button.
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Navigating to the Foster to Adopt (1692) Home Study Topics Screen
The Provider Overview screen appears.

b Provider Overview

Activity Log PROVIDER NAME / ID CATEGORY / STATUS
) FosterMom, Fi & FosterDad, Fo/ 32 Home / Active
Inquiries
Forms/Notices
. PRIMARY ADDRESS! PRIMARY CONTACT:
alls
100 Main Street Anywhere, OH 40000 6 Home: (555) 555-5555
Training

Acceptance Criteria

Provider Actions
Description of Home

Description of Family

Provider Information | Linked 1692 Providers | Associated Providers

Foster to Adopt (1692) Home

Study

Home Study Approval/Certification Spans

Approval/Certification

Large Family Assessment Provider Type Level of Care Approval/Certification Period m Certifying Entity

Service Credentials

Foster Care Treatment Foster Home 10/24/2022 - 10/23/2024 All Kidz ODJFS
Placements/Services

Complaints/Rule Violations

Waiver View History

AP Search History,
Living Arrangement Approval Information

1. Click the Foster to Adopt (1692) Home Study link in the Navigation menu.

The Maintain Home Study History screen appears.

Provider Overview
» PROVIDER NAME / ID: FosterMom, Fi & FosterDad, Fo / 32 CATEGORY: Home

Activity_ Log
Inquiries

Home Study Filter Criteria
Forms/Notices N

Created in Error: @ Exclude O Include
Skills
Training
Acceptance Criteria Maintain Home Study History
Description of Home

Application Received Date Recommendation Status Decision Effective Date Agency Letter Sent
Description of Family
Foster to Adopt (1692) FosterChild, Phinneas. 07/01/2023 Pending In Al Kidz
progress

Home Study
Home Study
Approval/Gertification

Note: The ‘In Progress’ 1692 Home Study record was automatically created when the
Adoption Foster Caregiver Applicant (1692) Inquiry was linked to the provider record.
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Completing the Home Study Topics
The Maintain Home Study Information screen appears displaying the Foster to Adopt

Home Study Topics.

| Maintain Home Study Information

Agency: All Kidz

Provider Type: Adoptive Care - 1692
Date of Foster Care 05/31/2016
Placement:

Date of Application for 07/01/2023
Adoption:

1692 Applicant 1: FosterMom, Fi

1692 Applicant 2: FosterDad, Fo

FosterChild, Phinneas

| Foster to Adopt Home Study Topics

Basic Provider Information (Name, Household Members, Address and Contact, Caregiver)

Verifications

Training

Information on the child to be Adopted

Narratives

Recommendation

Not Completed
Training Requirements Not Completed
Not Completed
Not Completed

Pending

Validate for Approval

Completing the Basic Provider Information Topic

1. Click the Basic Provider Information (Name, Household Members, Address
and Contact, Caregiver) link (shown above).

The Provider Information screen appears.

Member List
I S N I N B
Skills:
Skills:

Applicant Relationship Information v

Marital Status

Marital Status: Martied two parent househald with fwo biological/adepive parents Effective Date: 10242008
|Provider Address

Address: 100 Main Strect Anywhere. OH 40000

Directions to Home from Agency: Make aleft onto South Street from the Agency. Go wes! on 1-100 for 7 miles and fake Exit 235. Turn right onto Main Street The house will be on the right in 3.7 miles.

Name of Public School District:

|Provider Contact

S ™ ™ S

(555) 5555555 Default Phone Number, nes

Expiration date of current foster home certificate or adoptive home study approval:

THINT: An expiration date only displays when completing the JFS 01385]
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2. Click the Update Provider Information button to verify and update information
on the Provider record as needed. However, any substantive changes to
Provider Address, Provider Members, etc. must be done through an official
amendment to the foster study, and not done as part of the 1692 study process.

3. Click Save.

The Foster to Adopt Home Study Topics screen appears.

Completing the Verifications Topic

1. Click the Verifications link.

Maintain Home Study Information

Agency: All Kidz

Provider Type: Adoptive Care - 1692 1692 Applicant 1: FosterMom, Fi

Date of Foster Care Placement: 05/31/20186 1692 Applicant 2: FosterDad, Fo

Date of Application for 07/01/2023 Child Name: FosterChild, Phinneas
Adoption:

Foster to Adopt Home Study Topics

e

Not Completed

Training Training Requirements Not Completed
Information on the child to be Adopted. Not Completed

Narratives Not Completed

Recommendation Pending

Validate for Approval

The Maintain Verifications Tasks screen appears.

Assessor: * Waorker, Wendy -

Maintain Verification Tasks

[
C Jm

Application reviewed viith foster caregiver(s)

Applicant(s) signature and date on the form (JFS01892)

e
C m
e
C m
C
C m
C o
C m
C
C m

]

[

Applicant(s) have been informed that the placement decision will be basad on the child's best interest

Applicant informed about adoption training requirement

Applicant provided information on application process and eligibiity requirements of Title IV-E adoption assistance. state adoption maintenance, post adoption special services subsidy and non-recurring adoption expenses

Medical Statements (JFS 01653)

Foster care home study (JFS 01349 or 01673)

Child Characteristics Ch

eckist (JFS 01673-A)

Foster home record including case record information

BCI and FBI reports

Alleged Perpetrator/Central Regisiry check

Multiple Children/Large Family Assessment (JFS 01530)

VLU VR UL

Assessment for Child Placement Update(s) (JFS 01335)
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L £

Apply to Other Children

n ‘Child Name - DOB

. Select the Assessor from the drop down.
. Select Verified from the Status drop down for each required item.

2

3

4. Enter the Date the item was verified (not required).

5. Enter Comments in the narrative text box (not required).
6

. Click the Apply to Other Children checkbox to apply the Verification Tasks to
other children included in the 1692 home study, if applicable.

7. Click Save.
The Foster to Adopt Home Study Topics screen appears.
Completing the Training Topic

1. Click the Training link.

The Completed Training List screen appears.

2. Click the Link Training button.
3. Check the box next to any training taken for the 1692 process.

4. Click OK.
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5. Click the box indicating All Training Requirements have been Successfully
Completed, then click Save.

The Foster to Adopt Home Study Topics screen appears.

Completing the Information on the Child to be Adopted Topic

1. Click the Information on the Child to be Adopted link.

Maintain Home Study Information

Agency: Az

Pravider Type: Adeptive Care - 1802

Date of Foster Care Flacement

1692 Applicant 1 FosterMom, Fi
com
Date of Application for Adoption: 0770172023 Child Name: FosterChild. Phinneas Wayne
Foster to Adopt Home Study Topics
Training ‘Training Requirements Completed
Informston on the chid tp be Acopted | Not Completed
=
E=

The Information on the Child to be Adopted screen appears.
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OvesOno
OvesONo
How long has this child been living in your home?
Were yo in the child's case plan? Yes ON
If yes, please discuss how you have been working to achieve the case plan goals
J

Apply to Other Children
n Child Name -DOB

EIEmEm

2. For each question, click the radio button that corresponds to the correct answer.

3. Click the Apply to Other Children checkbox to apply the Verification Tasks to
other children included in the 1692 home study, if necessary.

4. Click the Save button.

The Foster to Adopt Home Study Topics screen appearsCompleting the Narratives
Topic

1. Click the Narratives link.

Maintain Home Study Information

Agency: Al Kidz

Provider Type: Adopiive Care - 1592 1692 Applicant 1 Fosteriom, Fi

Date of Foster Care Placement: 05/312016 1692 Applicant 2: FosterDad, Fo

Date of Application for Adoption: 07/0112023 Child Name: FosterChid, Phinneas Wayne
Foster to Adopt Home Study Topics.

Validate for Approval

Close.

The Foster to Adopt Home Study Narratives screen appears.
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Foster to Adopt Home Study Narratives

- Natste fomie “

et

B

edit P
it H
eat I

it you will meet your
edit Piease identify any raining needs that you may have.
Close.

2. Click the Edit link for each Narrative Topic.

The Narrative Details screen appears.

Narrative Details

Topic: Listany significant heaith changes since the most recent homestudy of recertiication- provide supporting documentation from a licensed physician or health care professional

Narrative: *
(expand full screen)

Apply to Other Children

n Child Name - DOB.

1 e cone rss ]
3. Enter the Narrative in the text box.

4. Click the Apply to Other Children checkbox to apply the Verification Tasks to
other children included in the 1692 home study, if necessary.

5. Click the Next button to advance through the Narrative Topics.
6. Repeat Steps 2-4 for each Narrative Topic.
7. Click the Save button.

The Foster to Adopt Home Study Topics screen appears.
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Completing the Recommendation Topic

1. Click the Recommendation link.

Maintain Home Study Information

Agency: AllKidz

Provider Type: Adoptive Care - 1692 1692 Applicant 1: Fosterhom, Fi

Date of Foster Care Placement: 05/3112016 1692 Applicant 2: FosterDad, Fo

Date of Application for Adoption: 07/01/2023 Child Name: FosterChild, Phinneas Wayne
Foster to Adopt Home Study Topics

Gompleted

Basic Provider Informalion {Name, Household Wembers, Address and Contact, Caregiver)

Verifications

Training Requirements Completed

on the child fo be Adopted Gompleted

Completed

Pending

Validate for Approval

The Recommendation Information screen appears.

n Information

Decision Effective Date: :] o Date Letter Sent: :]

L 4
EIEDED

1. Select Approve (or the appropriate recommendation) from the Recommendation
drop down box.

2. Enter the Decision Effective Date:.

3. Enter Date Letter Sent: (not required)

4. Enter Comments in the text box (not required).
5. Click the Save button.

The Foster to Adopt Home Study Topics screen appears.
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Completing a Foster to Adopt (1692) Home Study

Processing the 1692 Home Study for Approval
1. Click the Validate for Approval button.

Maintain Home Study Information
Agency: AllKioz

Adoptive Care - 1692 1692 Applicant 1: Fosterhiom, Fi
081312016 1692 Applicant 2: FosterDad, Fo

0710112023 Child Name: FosterChild, Phinneas Wayne

Validate for Approval |

Close.

If required information is missing, the Unresolved Tasks screen appears.

| Unresolved Tasks
=
Marrafive Marrative Information is missing
Training ‘All Training requil have been field” has not been checked
Verifications Verifications are required to be 'Verified' or ‘Not Applicable”

2. Complete any Unresolved Tasks, if necessary.

When all Foster to Adopt Home Study Topics are Complete the Process for Approval
button appears on the Unresolved Tasks screen.

Unresolved Tasks

3. Click the Process for Approval button.
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Completing a Foster to Adopt (1692) Home Study

The Process Approval screen appears.

Work item
0 3282874 Type: PROVIDER Reference: Fosterblom, Fi & FosterDad, Fo
TaskID: 53048256 Task Type: Home Study Task Reference:
Task Status:
Routing/Approval Action
Comments:
4
Agency: (e v)
Ikev wers/ Approvers Please Select A Reviewsi/AppIOVer ~ I

4. Select the appropriate Action from the drop-down box.

Note: If the logged in user has the User Group Security to final-approve a home study
they will see Approved-Final as an option in the Action dropdown. If the logged in user
does not have this security, they will need to Route the home study to their supervisor for
approval.

5. Select the appropriate approval authority from the Reviewers/Approvers drop down
box.

6. Click the Save button.

The Provider Overview screen now displays the Approval Information for the Adoptive
Care — 1692 provider type.

ApprovallCertification Spans

I R . R R
Foster Care Treatment Foster Home 10/24i2022 - 10/23/2024 All Kidz ODJFS
Approval Information
I T R =
Adoptive Care - 1692 Approved 07/10/2023 All Kidz FosterChild, Phinneas Wayne

No Action Items Found
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Completing a Foster to Adopt (1692) Home Study

Recording the Letter Sent Date
1. Click the Foster to Adopt (1692) Home Study link from the navigation menu.

2. Click the Date link in the Letter Sent column.

PROVIDER NAME /1D: FosterMom, Fi & FosterDad, Fo / 3282874 CATEGORY: Home

Home Study Filter Criteria
Createdin Error: @ Exclude O Include:

Maintain Home Study History

Allkidz Date

The Recommendation Information screen appears.

Recommendation Information

Commenf its:
J

3. Enter the Date Letter Sent.
4. Click the Save button.

The Maintain Home Study History screen appears with the Letter Sent date displayed on
the approved home study record.

Maintain Home Study History

B N S ) N S R
view Way Approve

,;  FosterChild, Phinneas Wayne 071012023 Agoroved  07/10/2023 Al Kidz 0711012023
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Completing a Foster to Adopt (1692) Home Study

Linking a 1692 Provider to a Placement Record

When adding an Adoptive Placement for a child with a 1692 Placement Provider, click
the Link 1692 Provider button within the Placements screen.

Case > Workdoad > Placements

Case [0 Case Status Open (02132012 )
Cane Narme Cane Category Adaglacen

Servicoe [nformation

Agercy County Children Services Board

Chikd Narre/ 10 DO8.

Service Type: * [ Aggeoved Adogtrve Mome T @® Begn Date fosroai 2018 m e

Placement  [Adugtive Plocement - AP1S) Extmated€nd [ = |

Addetional Placement Tnlormaton
ICPC Macement Emergency Mlacoment After -Hours Placerment 1OWA Placoment

Was Race, Color, or Nationad Orgen & factor in the Placerment Decsuon?

Provider Ind ormation
Service Demcrigtion Service 1D Py () 1CCA Delivered Date Redationship To Child 1O)
Nl " Cotormes Hacemers Rewson

Provider Used 1o Determine Paymsent

Pay Substitute Care Placoment Rate i Licu of Subsedy

Payment Service Type

Status: * [oratt -

Upon clicking Link 1692 Provider, Ohio SACWIS will automatically pull in the 1692
Provider to which the child is linked.

Case > Worldoad > Placements

Case 1D

Case Statun Open ( 02/13/2012 )
Cane Name Case Category Adopton
Service Information
Ageray
Child Name/1D Do8 08/16/1997
2 e
Service Type: * | @ Bogn Date |06/06/ 2014 j @
o —————— Ustwrated End r
1 !.'.'!"l | Adoptrve Flacement - AP | = ot | :']
Addistional Placement Information
ICPC Macement Ermergency Macement After -Hours Macoment IOWA Pacement

Was Race, Color, or National Onge a factor in the Placerment Decison?

Provider Information

Servie Service ‘ B 1CCA Defivered Relat To
Description w | Primary Address Date i Child |
e I 3 | | wolich

Adoptive Placerment

Eink proviser] [k 1692 Provided Non-Conformang Placemesnt Reason
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Completing a Foster to Adopt (1692) Home Study

Closing the Adoptive Care — 1692 Provider Type Record

The Adoptive Care-1692 Provider Type will automatically Close when the Child’s
Placement is End-Dated within the Placements screen on the child’s Case record.

End Date: ’W 1] * The following end information will only be saved if an end date is entered
End Reason: |Di5char’ge =]

Secondary End Reason: | E|

Discharge Reason |Adnpt\0n Finalized E‘

Was there an effort to maintain placement?: ’m

The placement end-date will be a result of the child’s Adoption Finalization (as shown
above) OR due to a Placement Move recorded in Ohio SACWIS.

The Provider Type Information will reflect the closure of the Adoptive Care — 1692
Provider Type status.

L Provider Iype/ChildName | Aeency | lypelllectiveDate | TypelindDate | Type! ""-ﬂ

014 w0d/2014

dew Adigtive Care County Crabiren Servaces Board 9/ 190 2009 11/26/2009 Catd

If you need additional information or assistance, please contact the OFC Automated
Systems Help Desk at SACWIS_HELP_DESK@)jfs.ohio.gov .
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